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	Facilities Operations and Development
Utilities
FO2015 Goals Report



	Department

     
	Organization No.

     

	Building

     
	Address

     


	Section 1 - Key Records

	Departments may request a list of key records.  Key Control records are maintained by organization number.  The records will include serial number, key code, owner name, and date issued.  We can provide a printed list of key records or an Excel file on diskette.  To request a list of your key records, please complete this section and have the Authorized Signer for your department sign the bottom of this request.  Submit completed form to Lock and Key Services, and someone from Lock and Key Services will contact you.  I am requesting …

 FORMCHECKBOX 
 Key Records

 FORMCHECKBOX 
 Printed Records

	Section 2 - Lock Core Listing

	Departments may request a list of cores by door.  This report is produced by building and will include door number or description and code.  To request a list of cores by building, please complete this section and have the Authorized Signer for your department sign the bottom of this request.  Submit completed form to Lock and Key Services, and someone from Lock and Key Services will contact you.  I am requesting …

 FORMCHECKBOX 
 Door & Core Listing
List Each Building

     
     
     
     
     
     
     
     
     
     
     
     


	Comments (optional)

	     


	Requested by
	Lock and Key Services

(office use only)

	Authorized Signer - Proper Signature Required
	Completed by

	Date
	Date Completed
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