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	The Ohio State University
	http://fod.osu.edu 

	Facilities Operations and Development 
	Phone: (614) 292-4458

	400 Enarson Classroom Building ▪ 2009 Millikin Road ▪ Columbus, Ohio 43210
	Fax: (614) 292-2539


	A/E Name
	     
	
	OSU Project No.
	     

	A/E Address
	     
	
	Project Name.
	     

	A/E Contact
	     
	
	Project Location
	     

	A/E Phone
	(   )     -     
	
	
	     

	A/E Fax
	(   )     -     
	
	
	     

	A/E E-mail
	     
	
	PM Name
	     

	Construction Budget
	     
	
	PM Phone
	(   )     -     

	

	Intent: This document serves as a checklist of required submittals for all typical projects. For specific projects, additional submittals may be required, in addition to those shown on this form. The A/E initiates this form then submits to the Project Manager.  Once this form is approved, the A/E may submit an invoice with the acceptance letter attached, to bill the completed phase in full.  

	A/E Submittal

The documents or services indicated below, as required by the A/E Agreement, have been produced and submitted to the University, and have been produced in general conformance to the requirements of the Agreement, applicable codes, regulations, OSU Building Design Standards and OSU Policies and Directives.

	

	N/A
	Attached
	
	Sent under separate cover to appropriate authority(ies)

	Pre-Design Phase

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Review and confirm with University a mutual understanding of Program of Requirements (POR) and Project Cost Estimate

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Other -      

	Schematic Design Phase

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Schematic Design Documents (PDF format and hard copy)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Updated POR 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Updated  Cost Estimate within project budget

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Review Comment Responses

(acceptance of the responses does not indicate approval of the responses)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Other -      

	POR Final Approval

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Final Program of Requirements approved

(submit after Schematic Design approval; prior to submitting Design Development)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Review Comment Responses

(acceptance of the responses does not indicate approval of the responses)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Other -      


	N/A
	Attached
	
	Sent under separate cover to appropriate authority(ies)

	Design Development Phase

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Life Cycle Report 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Energy Budget Report

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Design Development Documents (PDF format and hard copy)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Updated  Cost Estimate within project budget

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Updated  project schedule

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Review Comment Responses

(acceptance of the responses does not indicate approval of the responses)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Other -      

	Construction Document  Phase

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Life Cycle Report 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Energy Budget Report

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Construction Documents (PDF format and hard copy)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Updated  Cost Estimate within project budget

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Updated  project schedule

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Construction Documents (acceptable for Bidding) (plus final Cost Estimate)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Review Comment Responses

(acceptance of the responses does not indicate approval of the responses)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Other -      


	Name
	     
	
	Signature
	
	
	Date
	     


	University Acceptance

The University has reviewed and accepts the products, documents, or services indicated above.


	Name
	     
	
	Signature
	
	
	Date
	     

	Project Manager


	
	

	University Rejection
The University has reviewed and rejects the products, documents, or services indicated above.


	Name
	     
	
	Signature
	
	
	Date
	     

	Project Manager
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