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	Contract Completion Checklist



	

	Project # and Name
	     
	Firm
	     

	
	
	 FORMCHECKBOX 
  A/E     FORMCHECKBOX 
  DB     FORMCHECKBOX 
  CMR/CMA

	FDC Project Mgr
	     
	Phase/Bid Pkg
	     

	I certify that this is our final invoice and all documents required, as noted below, have been completed and submitted to the FDC Project Manager for distribution and the contract can now be closed.  

	Signature
	     
	Date
	  /  /    


	Contract Deliverables
	Included/

Completed
	N/A

	CERTIFICATE OF PLAN APPROVAL (Final acceptance date -   /  /     )
	
	

	OPERATING AND MAINTENANCE MANUAL (O&M)
Provide copies per General Conditions: 

 #  CD/DVD copies


 #  hard copies
	
	

	
	Letter of approval from the State Fire Marshal for fire suppression system
	
	

	
	Air Balance Reports 
	
	

	
	Water Balance Reports
	
	

	
	Asbestos Abatement Reports
	
	

	
	Certificate of Equipment Demonstration
	
	

	
	Warranties/Guarantees: Equipment, Systems, Extended, Call and/or Supplier List
	
	

	
	Certification of Warranty Commencement (also attach to contractor final payment)
	
	

	
	Maintenance Bonds
	
	

	
	List of parts and stock materials
	
	

	
	Inspection Certificates
	
	

	
	· Boiler Inspection
	
	

	
	· Fume Hood (ASHRAE test)
	
	

	
	· Medical Gas
	
	

	
	· Piping Purification
	
	

	
	· Pressure Piping
	
	

	
	· Other:      
	
	

	RECORD DOCUMENTS – Drawings and Specifications
	
	

	
	1 set on CD/DVD to FDC Project Manager
	
	

	RECORD DOCUMENTS – Project documentation/correspondence

(Meeting minutes, pictures, field reports, change cost directives (formerly Field Work Order), RFI, proposal requests, completed punch list, project notes, memos, communications, etc) 
	
	

	
	1 set on CD/DVD to FDC Project Manager
	
	

	VERIFIED ALL CLAIMS COMPLETED AND KEYS/BADGES RETURNED
	
	

	FINAL CONTRACTOR PAYMENTS 
	
	

	
	All change orders have been processed and approved by University
	
	

	
	Final Certified Payroll Reports have been received 
	
	

	
	Certification of Contract Completion 
	
	

	
	Certificate of Warranty Commencement
	
	

	
	Payment Release Affidavit 
	
	

	
	Fire Inspection invoices have been paid by contractor
	
	

	PM/CM Signature
	Date
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